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This sheet is meant to be easy to follow. If you are unsure, stop and ask the owner before making changes.
This is for the next person who has to edit or finish a short video after the original editor leaves. Simple steps only.

Why tickets happen
Videos sit unfinished when the project is done in the editing timeline but nobody exports a final file or posts it.

Steps

Open CapCut and sign in if it asks.

Start a new project and import the video clips.

Set the frame size to 9:16 for a vertical video.

Trim the clips, move them into order, and add a short caption if you need one.
Click Export, save the file, and upload it where it should be posted.

Write this down

Which device has CapCut installed.

Where exported videos should be saved.

Who is responsible for posting the final video.

Never put the password on this sheet.
Official help
CapCut Help Center: https://www.capcut.com/help
Log in to CapCut: https://www.capcut.com/help/log-in-to-capcut
Longer guide (with video)
https://matchaxmoxie.github.io/matchaxmoxie/handoff-capcut.html
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https://www.capcut.com/help
https://www.capcut.com/help/log-in-to-capcut
https://matchaxmoxie.github.io/matchaxmoxie/handoff-capcut.html

